®uian ABTOHOMHON HEKOMMEpPUYeCKOW OpraHu3aIiu
Briciero O6pa3oBanus
«MHCTUTYT 1€N0BOM Kapbepbl»

B Kypckoii obnactu
(®ununan AHO BO «MJ1IK» B Kypckoii o6acty)

OAOBPEHO YTBEP)K,L[A9 ne———
Ha 3acenanuu Cosera @unuana, WN.o. nupexropa ¢/ / Cece H.U.Mamkuna
npotokon ot 29.06.2023 r. Ne 5 30.06.2023 Ne 36

~ A

AOKYMEHT NOAMNUCAH
AJIEKTPOHHOMU MOoArnmcebro

Ceptudomkat: 01E084880003B094A6410AB53947AACAT75
Bnageneu: AHO BO "OK"
LencteuTeneH: ¢ 15.05.2023 oo 15.08.2024

. J

NNOJOXKEHUE OB AIMUHUCTPAIIUU

Kypck
2023



1. O0mmue mooxkeHHd

1.1. Hacrosimee Ilonoxenue pazpadbotaHo B COOTBETCTBHU ¢ DenepaibHbiM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoanuu B Poccuiickoii ®Penepanuu», TpyaoBEIM KOAEKCOM
Poccuiickoit @enepaniny, HHbIMH AeHCTBYIOIMMH HOPMAaTHBHBIMH IIPABOBLIMH aKTaMH.

1.2. Hacrosiiee llono)keHue ompenensieT MpaBOBOH CTaTyC aJMHMHHCTpPalMHA (Qrumaia
AHO BO «MuctutyT nenoBoit kapwepel» B Kypckoit obnactu (nanee — ®unman), a Taike
NPHHIMIIE] OPraHU3allMid €ro JAEATENIbHOCTH M (PYHKIMOHMPOBaHMS. 3ajadd, (QYHKIHUH,
[MOJIHOMOYHUA W MOOPAOOK OEATCIBHOCTH AJIMHHHCTpPAalHH dunuana MOTYT HOOIOJHHTCIBHO
ONpENENATbC M KOHKPETH3MPOBATHCS NpHUKa3aMH, pAclHOPSDKEHHSIMH M IMOPYYEeHUSIMHU
nupekropa ®uimana, a TaKkKe JO0DKHOCTHBIMH HHCTPYKIMSMH pPabOTHHKOB, SBISIOMIAXCS
YlICHaMH aIMHUHHCTpPAIlUH.

1.3. Anmununctpaius Punmana (nanee — aAMUHHCTPAIUS) SIBISETCS COBEIIATETBHBIM
OprasoM, OOeCHeYMBAaIONIMM  HCIOJHEHHE IIOJHOMOYHMH  JHUpEeKTOopa, €ro MpHKa30B,
paclopsuKeHU ¥ IOPYYEHHH, BKIIOYas MpEeJBAPHUTENBHYIO NpopaboTKy  BOIPOCOB,
otHocammuxcd K KomnereHuud CoBera ®Puiamana W MHBIX OpraHoB yrpaplieHus Puimana, u
HOATOTOBKY PEKOMEHIALUH 110 HHEM.

1.4. B cBoeii neATEIbHOCTH aIMUHUCTpALMS TIOJYHHACTCS AupekTopy Punaia.

1.5. Ilpu ocymecTBIeHHH CBOEH JAEATENBHOCTH AaIMHHUCTPAIUS PYKOBOICTBYETCS
Konctutyuuet Poccuiickoit ®enepanmu, 3akoHOAaTensecTBOM Poccuiickoii  ®enepanuu,
YcraBom MucturyTa, [Tonoxennem o mmnane, peurenusimu YueHnoro cosera, Coseta dpuinana,
IpUKa3aMy, pacropsDKeHUsIMU | nopydeHusMu lIpesujenra u pexropa MucturyTta, aupexropa
Qunnana, HacrosmuM IlojoxkeHHeM, a TaKkKe WHBIMH JIOK&JIBHBIMH HOPMATHBHBIMH
HOKyMeHTamu MHCTHTyTa, OnpenensionMMH 3ama4yd, (QYHKIHH, I[OJHOMOYHS WIECHOB
aJIMHHHCTPALIMU U MOPAJIOK UX peaTH3alliy.

1.6. B cocrap agMHHHCTpAIMH 110 JOJDKHOCTH BXOIAT JMPEKTOp (uimana (masee —
JIMPEKTOP) ¥ 3aMECTUTENh JUPEKTOpa GrHaia.

1.7. OCHOBHBIMH TIPHHIAIIAMHE JIEATEILHOCTH aIMUHUCTPAIIMH SBIIAIOTCS:

— KOOpJAMHAUHUsA MACATEJIbHOCTH YICHOB aJMHHHCTPAllMH, OCHOBAaHHAs Ha OOIIHOCTH
CTOAIMX IEpeA KaXIbIM M3 HHUX 33724 W Mpeanojararomas COAeHCTBHE IpYyr Apyry B
peanu3aiuu COOTBETCTBYIOIIUX ITOJTHOMOYHHI U (DyHKIIHIA;

— pasrpaHuveHHe (QYHKIMH, NMOTHOMOYHH M 30H OTBETCTBEHHOCTH MEXIYy 4WICHAMH
aIMUHHUCTPALIMH, JOCTHIAEMOE 3a CYET pacnpe/ieeHus 00s3aHHOCTeH WICHOB a[MUHUCTPALHH C
Y4ETOM OCHOBHBIX ()YHKIIMOHAILHBIX HANPABJICHUH JesTenpHocTH Prnana;

— ONEpaTHBHOCTh PeallM3aliH aJIMUHHUCTPAleH BO3/IOKEHHBIX Ha Hee ()yHKIIHIA;

— KOJUICTHAJIPHOCTh B TNpPHHATHH WICHAMH aJIMHHHCTPAllMM pelIeHHH IO BOIpOCaMm,
OTHECEHHBIM K BEJICHUIO a/IMUHUCTPAIIHH,

— Hajuiexailee HHGOpPMalHOHHOE 0becTieyeHUe JeSTEBHOCTH aIMUHUCTPAIHH;

— HAUEJCHHOCTh pabOThl WIEHOB aAMHHHCTPALMUM HA PE3yJIbTAT M MX MOJOTYETHOCTH
pupektopy @uimana, 4o 06eCTIieYnBACTCS YCTAHOBICHHEM IEPCOHATBLHON OTBETCTBEHHOCTH 32
pelICHHE 3aJa4, CTOSAIIMX Nepe/l aAMHHUCTpalMe, a Takke Mep IOONIPEHHS 3a IO3UTHBHBIC
pe3ynbTaThl B paboTe.

2. 3ajpauu, QyHKIHH H NOJTHOMOYHS 2 IMHHUCTPAIIHH
2.1. B cBoe# 1eATENbHOCTH aIMHHICTPALHS 10JDKHA 00€CIeUnBaTh PEIeHHe CIIEIYIOIIMX
3amad:
— JIOCTH)KEHHE  HEYKOCHHMTCJIIbHOTO  MCIOJHEHHUS BCEeMH IMOJPA3JCICHHSIMH U
paboTHuKamMu DuiHana IPHKa30B, PAaCTIOPKEHHI U 0Py YeH il IUPEKTOPa;
— olecrieyeHre KOMIICTEHTHOIO TpPEACTABHTENLCTBA HMHTEpecoB (Dmmmana BO
B3aHMOOTHOIICHHUAX C OpraHaMH TIOCYAApCTBEHHOM BIIACTH, MECTHOIO CaMOYIIPABJICHHS,

OpraHM3alMsIMH, OOINECTBEHHBIMH O0bEIMHEHHSMH, CPEJCTBAMH MACCOBOW WH(MOPMAIMH U
rpaXKJaHaMH;



— COBEpIICHCTBOBAaHHE M pa3BHTHE OPraHU3allMOHHOH, INPaBOBOM M MaTepHAILHO-
TEXHUYECKOH OCHOB Y4eOHOM, Hay4HOH M XO3SHCTBEHHOH JesTesnbHOCTH Duiomana # €ro
noapasieneHui, *HGOPMUPOBAHUE AUPEKTOPA O COCTOSHHH JI€J1 B paMKaX (yHKIHOHAIBHBIX
HampaBieHuid AesrenbHOocTH @uimana W BeIpaboTKa MPEIIOKEHHH 10  PELIEHHIO
COOTBETCTBYIOLIMX 3a/1a4;

— obecnevyenue 3G dEeKTUBHON CHCTEMBbI KOHTpPONS HaJ COCTOSHHEM JieJl B paMKax
(GYHKUMOHAIBHBIX HallpaBJICHHH fesaTe/bHoCTH DPuinaia.

2.2. AIMUHHCTpallUsl B LENAX pEIICHHA CTOAIIHX IEepell HHUM 3a/lad OCYIIECTBIAET
CJIE/TyIOIIHE OCHOBHbIE (DyHKIHH:

—  Opranusyer ucnonHenue pemerunii CoBera (uimana, NpUKa3oB, PACHOPSKEHHH U
nopy4enuii Jlupekropa, KOHTPOJIMPYET UX UCHOJIHEHHE paOOTHHKAMH U 00y4YarOIUMHUCS.

— lloaroraBnuBaeT aHAIMTUYECKHE H CIOPABOYHBIE MaTepHalbl, HEOOXOIUMBIE IS
npunATHs peuieuit CoBerom ¢unmuana, Jupexropa @unuana.

—  OcymecTBisieT MOHHMTOPHHI TOCYJApPCTBEHHON NOJUTHKH B cdepe BBICIIETO
oOpa3oBaHUs M Ha OCHOBE BBIBJICHHBIX TEHJACHUUN pa3pabaTbiBacT NPEUIOKEHUs I10
COBEpIICHCTBOBAHUIO CHUCTeMBbl yrpaBieHus @Punuana u BeIOOpY HampaBieHHE pa3BUTHS,
BHOCHT UX JUpekTopy Puinana Ha pacCMOTpEHHeE.

— OOecneunBaer mpejacTaBieHHe HHTepecoB DuimMana BO B3aMMOOTHOUICHHSIX C
OpraHamMM  rOCyJapCTBEHHOM  BIIaCTH, MECTHOIO  CaMOYIpaBJIEHUS, OpraHU3alUsIMH,
001eCTBEHHBIMU 00BEIMHEHUMHE, CPEJCTBAMH MAacCOBOH HH(OPMAIUH U I'PaKIaHAMH.

— @opmupyer HWHQOpPMALMOHHBIE MaTepualibl O jJeATeNbHOCTH Oummaia u
obecrieunBacT X JOBEJCHHE 10 CBE/CHUSA 3aMHTEPECOBAHHBIX JIMI (OPraHOB IOCY1apCTBEHHON
BJIACTH, MECTHOTO CaMOYIpaBJICHHS, OpraHM3aiyii, OOIECTBEHHBIX OOBEIMHEHHH, CPEICTB
MaccoBOH HH(OpPMAIMK U TPaKIaH).

— Bener paboty ¢ obpameHusMu rpaxiaH, OpraHu3aliii, OpraHoB rocyaapCTBEHHOR
BJIACTH M MECTHOTI'O CaMOYIIPABJICHHUS, a TAKXKE MX JOJIKHOCTHBIX JIMIIL.

— Opra#msyer HCHNOJIHEHHE IporpaMM pasBuTusi Puinana, pealH3alHi0 HaydHO-
HCCIIENI0BATENILCKUX, HHHOBAIlMOHHBIX, O0pa30BaTeNbHBIX M MHBIX IPOrpaMM H IIPOEKTOB,
HMEIOIIMX I'OCY1apCTBEHHO-00IECTBEHHOE 3HAUCHHE.

— OcymecTBisieT KOHTpPOJNb Hal COOJIIOJICHHEM peXWMa COBEpINEHHS M ydera
XO3WCTBEHHBIX onepauui Puiuana, obecneunBaeT KOHTPOJIb HaJd 0OOCHOBAaHHOCTHIO
¢opmuposanus noTpebHOCTEH Nopazienenuii Ouimana B ToBapax, paboTax, yciyrax.

—  IIpoBoaHT MEpONPUSATHS 110 YBEIHUESHHIO I0X010B DuiHaia, ToCTHKEHHIO Oananca
JIOXOJIOB M PAacXoJi0B, OCYIIECTBISIET OIOJUKETHOE IIAHHPOBAHHE M KOHTPOJb LIEJIEBOIO
pacxozioBanus cpejacts Punuana.

23. B xoxme peammnsamuum (QyHKOWH, NOPEIyCMOTPEHHBIX IYHKTOM 2.2 HACTOSIIEro
ITonoxeHus, aAMHHUCTpAIHS OCYIIECTBIISAET CIIeAYIOIHE MTOJIHOMOYHS:

— KOHTPOJIUpPYET coOmo/ieHue paboTHUKaMU U nojpasjeneHusMu Ouinana B mpolecce
HX JIeITEeNIbHOCTH HOPM 3aKkoHoJarenbeTBa Poccmiickoit ®enepanuu, YcraBa WuctutyTa,
Ilonoxenunst o puimane, pemenuit Yuenoro cosera Mucruryra u Cosera (uimaia, pruKasos,
PaclOpsKCHUH U MOPYYCHUHM TUPEKTOPa, @ TAKXKE HHBIX JIOKAIbHBIX HOPMATHBHBIX JOKYMEHTOB
HncruryTa;

— 3aNpaliMBaeT M IOIydaeT OT pabOTHUKOB H MozpasjerneHui Ouinana JOKyMEHTH H
CBE/ICHHS, HEOOXOAMMBIE IS peaTH3alMy BO3JIOXKCHHBIX Ha aJIMHHHCTPALUIO (yHKIHI;

— JaeT paboTHMKam M mojpasjeieHusM PuiMana pa3bsACHEHUS, KAcaAIOUIHecs MopsaIKa
HCIIOJTHCHUST HOPM 3akoHojatenbcTBa Poccuiickoii ®enepanuu, Ycrasa, [1010KeHHS H HHBIX
JIOKJIBHBIX HOPMATHBHBIX JOKyMEHTOB MHCTHTyTa M QuniHana, NpuKa3oB, pacHOpSIKEHHH H
nopyuyeHu#t Jlupexropa;

— N0 nopy4yeHusM JIMpekTopa MM B COOTBETCTBHH C IUIaHOM paborel Puimana
OCYIIECTBIISICT IIOArOTOBKY JIOKAIbHBIX HOPMATHBHBIX JOKYMEHTOB M HMHOM JOKYMEHTAIHH,
HCOOXOAMMO} JUIsl peallM3alliy BO3JIOKEHHBIX Ha aMHHHCTPALHIO (YHKIIHIA;

— Jnaer paborHrkaM Puimana 00s3aTeNbHbIE YKa3aHWUSA O MOPSAKE HCIOIHEHHS HOPM
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sakoHoznarenscTBa Poccuiickoit Penepaunn, Ycrasa Mucruryra, Ilonoxenus o duimae,
pemenuii  Yuenoro cosera Muctutyra m CoBera ¢uimana, IpHKa3oB, DPaclOpPSUKEHHH H
nopyuenuit Pexropa u Ilpe3mnenra, aupekTopa (uiuana, MHBIX JIOK&JIbHBIX HOPMATHBHBIX
JokyMeHTOB MHCcTHTYTa, @Unuana;

— He3aMeUTMTEIbHO BHOCHT HAa pAacCMOTPEHHE aIMHUHHCTPALUM  CIIYXKEOHYIO
AHQOPMAIMIO O BBIABICHHBIX (DaKTax HEHMCIIOJHEHHWsS WJIM HEHAJJICKaIlero MCIOIHEHHS
paborHukamu u nojpasaencHusMu Ouiunana HopM 3akoHoAaTenbCTBa Poccuiickoit @eepanuu,
Vcrasa MucturyTa, [lonoxenus o ¢punmaie, peureHuit Yuenoro cosera Muctutyta u CoBera
¢unrana, mpuKa3oB, pacnopsbkeHui u nopyuenuit Pekropa u [Ipesunenra, nupexropa Qunuana,
MHBIX JIOKAJIBbHBIX HOPMATHBHBIX NOKyMeHTOB MHctuTyTa, @unuana, a Taxke OpeUIOKEHHAS O
IPUBJICYEHUN BHHOBHBIX JIUI] K OTBETCTBEHHOCTH;

— (opMupyeT CTPYKTYypy M 00ecneuuMBaeT CBOEBPEMEHHOE OOHOBJICHME CBEICHHH,
comepkamMxcs Ha oduuuManeHOM caiite @Puiuanra B cet «MHTepHeT», yCTaHaBIMBaeT
KPUTEPHH pa3rpaHHyYEHHs HH(POPMAIHH, TPEICTABICHHON Ha yKa3aHHOM O(HIMAIbHOM caifTe,
0 YPOBHSM JI0CTYTIa;

— obecrieynBaeT KOH(GHICHIUAIBHOCTh CBEJSHMUH, CTaBIIUX W3BECTHBIMH WIECHAM
aJIMUHHCTPALIMH B CBSI3H C HCIIOJTHEHHEM UMH JIODKHOCTHBIX 00s3aHHOCTEH;

— OpraHu3yeT XpaHeHHe JOKyMEHTaluu, oOpasyromeics B aedarenbHocTH Punmana, B
COOTBETCTBHH C YCTAHOBJICHHLIMU VIHCTHTYTOM NpaBUJIaMU JI€JI0IPOU3BO/ICTBA;

— OCYUIECTBJISIET UHBIE IOJTHOMOYHS, IPEyCMOTPEHHBIE IIPHKA3aMH, PacIOPsHKEHUAMHA
U nopy4eHussMH JIMpekTopa, ¥ HHBIMH JIOKAJILHBIMH HOPMAaTHBHBIMH JOKyMeHTamu Puimana,
PEryJIMPYIOIHMMY AEATEIbHOCTD aJIMUHHCTPALIHH.

3. Opranusanus AesiTeJIbHOCTH AAMHHHCTPALHH,

3.1. JlesTenbHOCT aAMHHUCTPALIMU OpraHu3yeTcs aupexkTopoM Puuana.

3.2. QOyHKUMOHAIbHBIE O0J3aHHOCTH [MPEKTOpa OIPENE/AIOTCS B COOTBETCTBHH C
JefCTBYIOIMM 3aKoHOAaTenbcTBOM Poccuiickoit @enepanuu, Ycrasom MHCTUTYTA, TPYLOBBIM
JIOTOBOPOM C HMM, JOJ/DKHOCTHOH wuHCTpykuueil, Ilonoxenuem o @Dunuane, penieHusiMu
VYuenoro cosera Muctutyta u CoBera Quimana, pemeHHsMy, IPUKa3aMu, PaCIOPSDKEHUSIMHA U
nopydenusimu Pexropa u [IpesunenTta.

3.3. IlpaBa, 00s13aHHOCTH ¥ UHBIE YCIOBHS TPY/1a YWICHOB aJIMHHHCTPALIMU OIPEIEIISIOTCS
TPYAOBBIMH JJOTOBOPAaMH H JOJDKHOCTHBIMU HHCTPYKIIUSAMH.

3.4. MarepuanbHO-TeXHHYECKOe O0eCIeueHue AeSITEIHHOCTH WIEHOB aIMHHHCTPALIHH
OCYIIECTBISETCA B TMpeJeiax HOpPM, YCTaHOBJIEHHBIX HOPMATHBHBIMH IIPABOBBIMH AaKTaMH
Poccuiickoit @enepanuu, a Takke JOKAILHBIMH HOPMATHBHBIMH JOKyMeHTamMu Duiauana, u
BKJIIOYAET IPEOCTAaBIEHHE pabodero MecCTa, JA0CTyna K TOPOJACKOH, MEXIyropoiHed Hu
MEX/ly HapOJIHO# TesieOHHOM cBsI3H, ceTH «HTepHeT».

3.5. Unensl agMUHHCTpALUH 00S3aHbI:

— Cobmopgare Koncrutymuio Poccuiickoit Dezepanuu, 3aK0HOIATEIHCTBO

Poccwuiickoit ®enepanun, Ycras Muctutyra, [lonoxenus o Ounnae, pemenus Y4eHOro

cosera, Copera Quinana, npukasbl ¥ pacnopsokenus Pexropa u [pesunenrta Uncruryra,

Jupextopa ®@uimana, Hacrosiee [lojokeHHe M WHBIE JIOKaJIbHBlE HOPMATHBHBIE

noxyMeHThl Puinana, peryIupyoUue IesTeIbHOCTh a/IMHHACTPAIH, 00eceYnBaTh UX

HCIIOJTHEHHE.

— McnonHATe NOJDKHOCTHBIE O0S3aHHOCTH B COOTBETCTBHH C HACTOSIIHM

ITonoxxenneMm, JOHKHOCTHOM HHCTPYKIMEH U TPYIOBBIM JIOTOBOPOM.

— OOecneyuBars NpH UCIOJHEHHH JOKHOCTHBIX 00S3aHHOCTEN COOIIONEHHE

nMpaB ¥ 3aKOHHBIX MHTepecoB Duimana, ero pabOTHUKOB, rpaxjaH, 00y4alolHUXcs B

Qunuane, ¥ WHBIX TpaxIaH, a TaKKe NpaB U 3aKOHHBIX HHTEPECOB OpraHu3amuif, c

KOTOPBIMH B3aUMOJICHCTBYeT Duiinail.

— He pmomyckare npu HMCIIOJHEHHH JOJDKHOCTHBIX oOsi3aHHOCTEH rpyboro,

HEBHUMATE/IHOTO H HEMPOMECCHOHAIBFHOIO OTHOIICHHS K OOpamieHusM pabOTHHKOB
QuiMana U HHBIX JIHIL.



—  Cobnronate BHyTpeHHHH TpyAOBO#i pacropsaaok @unuana.

— IlomnepxuBarh ypoBeHb KBanM(UKAIlMK, HEOOXOIUMBIA I Ha UISKAIIEro
UCIIOJIHEHHS IOJKHOCTHBIX 0053aHHOCTEH.

— bepeur umymectBo ®Punmana, B TOM 4YHCIE IPEAOCTABIEHHOE YIEHY
aJIMUHUCTPAIUH JUTSl HCTIOJTHEHHUS TODKHOCTHBIX 00s13aHHOCTEH.

— Cobmonarh OrpaHWYeHHs M BBINONHATH TpeOOBaHUSA K CIIyKeOHOMY
MOBEICHUIO, KOTOpBIE YCTAHOBIEGHBI HacTosumM [lonoxkeHHeM ¥ JIOJDKHOCTHOH
HHCTPYKIHUEH.

3.6. UneHy aiMHHUCTPALIMH 3aNPEIIACTCs

— OBITh TOBEPEHHBIM MW MPEJACTABHTENIEM [0 HejilaM TPEThbHX IMIl, KOrja
JMIOM, YYacTBYIOIIMM B Jeje, OAHOBPEMEHHO BbIcTymaeT Duuuain, €cid HHOE HE
BBITeKaeT U3 HacTosero IlonoxeHus ¥ APYrux JOKaJIbHBIX HOPMAaTUBHBIX JJOKYMEHTOB
HHcTUTYTA; - TOMy4YaTh B CBS3H C WCIOJHEHHEM JIOJDKHOCTHBIX 00s3aHHOCTEH
BO3HArpaXXAeHus OT (HH3MYECKHX M IOPHIMYECKHX JIUIl B Kakoi Obl TO HU ObuIo Qopme
(momapku, JEHE)KHOE BO3HArpaXJE€HHE, CCy[bl, YCIYTH, OIUIATy pa3BlICYEHHH, OTAbIXa,
TPaHCIIOPTHEIX PACXO0B ¥ HHbIE BO3HAIPAXKICHHS);

— HCHONB30BaTh B LEJSX, HE CBA3aHHBIX C MCIIOJIHEHHEM JIOJDKHOCTHBIX
00s3aHHOCTEH, CpelcTBAa MaTepHAIBHO-TEXHHYECKOr0O M HMHOro olecnedeHus, Jpyroe
uMmyiecTBo Ouiinana, a TakkKe nepeaaBath UX JAPYTHM JIHIAM;

— pasrjiaiiarte WM HCHONb30BaTh B IENSX, HE CBS3aHHBIX C HCIOJHEHHEM
JIOJDKHOCTHBIX O00S3aHHOCTEH, CBEJEHMS, OTHECEHHEIE B COOTBETCTBHH C 3aKOHOM K
MMEIOIIMM KOH(DUICHIHAIBHBIH XapakTep, HiIH CITyKeOHYI0 HHOOPMAIHIO, CTABIIHE EMY
H3BECTHBIMH B CBSI3H C UCIIOJIHEHHEM JOJDKHOCTHBIX 0053aHHOCTEH.

3.7. UneHn ajAMHMHHUCTpAlHH JO/DKEH BO3JCPKHUBATHCA OT IMyOJMYHBIX BHICKA3bIBAHMIA,
CYXIEHHH W OIIEHOK, B TOM YHCIE€ B CPEACTBAX MAaccOBOM HMH(MOpPMALMH, B OTHOIIEHHUH
nestenbHOCTH DUiIMana U ero pykoBOACTBA (BK/IIOYas pelleHus mupekropa ®unmana), eciu
KOMMEHTHPOBAaHHE COOTBETCTBYIOMMX (AKTOB HE BXOAMUT B €ro JOHKHOCTHEIE 00S3aHHOCTH
MO0 IPOTHBOPEYHT MyONHYHBIM BHICKA3bIBAHHSM, CYXKICHHSIM H OLEHKAM, PaHee CJIe/IaHHBIM
aupekropoM @uimana. JlanHoe NpaBHIO HE NPUMEHSETCS, €CJIM YWIEHOM aJMHHHCTpPAL|H
BBICKa3bIBAIOTCS JINYHBIE CYXK/ICHHs, yOeKIEeHHs 1 OLIEHKH BHYTPH KoJulekTHBa ®unnana (B ToM
yucnie Ha 3acefianusx Cosera Quimana ¥ MHBIX OpraHoB ymnpasieHus Pminana) 1u60 Takue
CYXJICHUSI U OIICHKH BBICKA3bIBAIOTCS YIEHOM aJIMHHMCTPALMH 10 BOIPOCAM, CBSI3aHHBIM C
XapaKTEePUCTUKOHN €ro JIMYHOCTHBIX U JICJOBBIX KAYECTB.

3.8. Unen aIMHHHCTpalMH B XOJ€ HCIIOJNHEHUS CBOEH TPYHOBOM (yHKIMH 00s3aH
cobmonare TpeOOBaHUS K CITy)KeOHOMY NMOBEIEHHIO, B TOM YHCIIE:

—  HCHOJHATH JIOIDKHOCTHBIE 00S3aHHOCTH J1I00pPOCOBECTHO, HA BBICOKOM
npodecCHOHATLHOM YPOBHE;

—  OCYWIECTBIATH CHy)KEOHYIO JHeATelbHOCTh B paMKaxX IOJHOMOYHMA,
YCTaHOBJIEHHBIX JIOKaJIbHBIMH HOPMAaTHBHBIMH JIOKyMEHTaMH Ounuana,
PEryIHPYIOMIUMH JIEATEIEHOCTD aIMHHUACTPALHH;

— HE OKasbIBaTh MNpPEINOYTEHHE KAKMM-ITHOO OTHENBHO B3ATHIM PabOTHHUKAM
M noapasjencHusm Ounnana;

— HE COBepmIaTh JCHCTBHS, CBS3aHHBLIE C BIHMSAHHEM KaKUX-JIHOO JIHYHBIX,
MMYIIECTBEHHBIX  (QHHAHCOBBIX) M  MHBIX  HHTEPECOB,  IPENATCTBYIOIIMX
N0OPOCOBECTHOMY MCIIOTHEHHIO JOJDKHOCTHBIX 00S3aHHOCTEH;

— coOmozaTh OrpaHHYEHHMs ¥  3alpeThl, YCTAHOBJICHHBIE HACTOSIIUM
[TonoxeHneM U JOIKHOCTHOM HHCTPYKIHEH;

—  HE COBEepLIaTh IOCTYIKH, [IOpOYalIHe ero YeCTh U JOCTOHHCTBO;

—  TPOSIBJIATH KOPPEKTHOCTh B OOpallleHun ¢ ApyruMHu paGotHukamu Duimana,
IpaXkJlaHaMy, OpraHu3alusMH, a TaKXKe OpraHaMy IocyIapCTBEHHOM BIACTH U MECTHOTO
camMOylpaBJIeHHA, B3aUMOCHCTBYIOIIME ¢ Puinaa;

—  HPOSBIIATH YBaXKEHHE K TPAULUAM KOJUIeKTHBa PHiHana;
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— HE JONycKaTh KOH()IMKTHBIX CHTyaumif, cnocoOHBIX HaHeCTH ymepd ero
pemyTanuu Wi aBToputery Ounuana;

— coOmonaTh YCTaHOBJCHHBIE TpaBHiIa IyOJMYHBIX BBICTYIUICHHMH H
IpeOCTaBIeH s CIyKeOHOH HHPOPMAIHH.

3.9. UneH aiMUHUCTpALIUK HMEET MPaBo Ha:

— OobGecnieyeHne  HaJIeKAUMX  OPraHU3allHOHHO-TEXHMYECKHX  YCIIOBHH,
HEOOXOAMMBIX JUISl HCIIOTHEHHS! JOJDKHOCTHBIX 00S3aHHOCTEH.

— OsnakomyieHHE C JOKHOCTHOM HWHCTPDYKIHEH M HMHBIMH JIOKyMEHTaMH,
OIIPE/IEIISIIOIMMHU €ro npaBa ¥ 003aHHOCTH IO 3aMEIIAeMOi JO0JDKHOCTH, KPUTEPUIMH
OleHKH 3((EeKTHBHOCTH HCIIOJHEHHUS JODKHOCTHBIX OOS3aHHOCTEH, TOKa3aTe/siMH
pe3yIBTaTHBHOCTH CITy>KeOHOM IesITeTbHOCTH.

— Otneix, obecnieynBaeMblif yCTaHOBIEHHEM HOPMAJIbHON IPOJOJKHTEIILHOCTH
paboyero BpeMeHH, NpPEAOCTABICHHEM BBIXOAHBIX JHEH M Hepabo4YMX TNpa3JHUYHBIX
JIHEH, a TaKIKe €XKEroHOro OMIaYuBaeMOro OCHOBHOTO OTITYCKa.

— Onnaty TpyAa M Jpyrde BBIUIATBI B COOTBETCTBHHM C HACTOSIIUM
[TonokenreM, WHBIMH JIOKQJIbHBIMH HOPMATHBHBIMH JOKyMeHTaMH unuana wu
TPYA0BBIM JIOTOBOPOM.

— IlonyyeHue B yCTaHOBJAGHHOM NOpsAKe WHGOpPMAIMM M MaTEPHAIOB,
HEOOXO/IMMBIX JUJIsi MUCIONHEHHS JO/DKHOCTHBIX O0S3aHHOCTEH, a TaKke Ha BHECCHHE
IIpeJUIOKEHHUI O COBEPIICHCTBOBAHMH JiesiTelIbHOCTH Duitnana.

— JlocTynm B yCTaHOBIEHHOM IIOpSIKE K  CBEJICHHSIM, COCTABJISIFOIIUM
OXpaHsAEMYIO 3aKOHOM TaiHy, €CJIH MCIOJIHEHHE JODKHOCTHBIX 00A3aHHOCTEH CBA3aHO C
HCIIOJIL30BAaHUEM TAKUX CBEICHHH.

— (O3HaKOMJICHHE C OT3BIBAMH O €ro CIyKeOHOH MEATENIBHOCTH W JAPYTHMHU
JIOKYMEHTAMH JIO BHECEHMS UX B €r0 JIMYHOE JeJI0, MaTepHalaMy JIMYHOTO JIeNa, a TAKKE
Ha NPHOOINEHHE K JIMYHOMY JIeTy €ro IIHCbMEHHBIX OOBSCHEHHUH U JPYTUX JOKYMEHTOB,
¥ MaTepHaJIoB. '

— 3ammry nepcoHalbHbIX JaHHBIX.

— IloBplmeHHe KBaTH(HKALMKH W CTOXKUPOBKH B IOPSKE, YCTAHOBICHHOM
JIOKaJIbHBIMH HOPMaTHBHBIMH JJOKyMeHTamu Puimana.

— 3aHsATHE ONJIAYMBAEeMOH HAay4HOM, NPENOJaBaTENbCKOM M MHOW TBOPYECKOM
NESTENbHOCTBIO.

— OcymecTBienue UHBIX pas, IPENYCMOTPEHHBIX TPYJIOBBIM
3aKOHOMATENBCTBOM, HacTosmuM [lonokeHueM, MODKHOCTHOW HMHCTPYKIHEH M HHBIMH
JIOKaJIbHBIMH HOPMaTHUBHBIMH JOKyMeHTamu Puinaa.

4. 3acenaHusi AAMHHUCTPALIHI
4.1. 3aceanus aJIMMHMCTpAllMK SBJIAIOTCS (QOPMONH KOJUlerHaabHOH paGoThl WIEHOB
a/IMHHUCTPAIIUH U IIPOBOJSATCS B LEJISIX:

— 00CyX/IeHHs TeKyLIHX BONPOCOB JAesTeNbHOCTH PuiiMana, HE OTHECEHHBIX K
xomneTreHIHH CoBeta (uinana H APYTUX OPraHoB yIPABJICHHS BY30M, a TAKKe C IENTBIO
BBIPaOOTKH OIEPaTHBHBIX Mep IO HX PEIICHHIO H PAacHpelelieHHsl COOTBETCTBYIOIIHX
NopyuYeHHuH aupeKkTopa Purana;

~ 00cyx/ieHus pe3yIbTaTHBHOCTH Mep, IIPUHATHIX IS PELICHHS OIPEJIeEHHBIX
TEKYIIUX BOINPOCOB JieATeabHOCTH ODuinana B COOTBETCTBHM C paHee HIaHHBIMH
NOpy4YeHHUsIMH JupekTopa Punnana,
4.2.Ha 3acemaHusX aJMMHHCTDAllAM C IIENBIO KOHTPOJIS HaJ HCIIOJHEHHEM paHee

JaHHBIX IOpydYeHHH aupexkTopa (Puiuana 3aciayIlUBAlOTCS KpaTKHE OTYETHl 3aMECTHTEIIS
JMPEKTOpa 00 MCIHOJHEHUH YKa3aHHBIX NMOPYYEHHH M, PH HEOOXOAMMOCTH, (OPMYIHPYIOTCS
MOAXO/AbI K MX NAIbHEHINEH peanu3aluu. 3aceiaHus aIMUHHUCTPALMH MPOBOAATCS 110 Mepe
HEOOXOJHMOCTH.



4.3. Jlins oOCy AeHUsl OTACTBHBIX BONPOCOB HA 3aCEJaHMsl MOTYT OBITh MpHIIIAIICHBI
opraHu3al|ii ¥ OOIIECTBEHHBIX OOBEAMHEHHH, CPEICTB MAaccOBOM HH(MOpMALMHK, a TaKKe
rpaxiaie, B TOM 4Uclie COTpYAHUKH Dunnaina, He SBJIIONIMECcs YWieHaMH aJIMAHUCTPAIIH.

5. Ilopsiaok yTBepxKIeHHst H N3MeHeHusi HacTosmero Ilonoxenus

5.1. Hacrosimee ITonoxenue yreepikaaercs npukazoM Jlupexkropa @uinaia.

5.2. B mHacrtosmee IlomoxkeHne MOTryT BHOCHTBHCS W3MEHEHHMS U JIOIOIHEHHA B
cOOTBETCTBHH ¢ penieHreM Coera ®Ouinana, yTBepxkaaeMble npukasom JIupexkropa.

6. 3aki09HTE/IbHbIE IT0JI0/KEHHS

6.1.B mepuoj BpPEMEHHOTO OTCYTCTBHS 3aMECTHTENS JAUPEKTOpa (HaXxOoXICHHE B
cI1ykeOHOW KOMaHIUPOBKE, OTIIyCKE, OTCYTCTBHE B CBSI3M C BPEMEHHON HETPYJI0CIOCOOHOCTBIO
i 1ap.) JIupexTop mpu HeOOXOAMMOCTH MOPYHAET UCHOIHEHHE ero 00s3aHHOCTEH PYKOBOAUTENIO
OJIHOTO W3 Mojipa3fesieHuil Ouiuana.

6.2. I'padux OTHYyCKOB 4YICHOB aJMUHHCTpAllM{ COCTABIAETCH HAYAILHHKOM OTHela
Kazpos PuiHana Mo cOriacoBaHHIO ¢ JIHPEeKTOpOM C TakMM pacyeToM, 4ToObl HaXOXJICHHE
YIEHOB aJMHHHUCTpallid B OTIyCKax HE TMPUBOAWIO K CYIIECTBEHHOMY CHHIKEHHIO
s dexTuBHOCTH esTenbHOCTH PunKana U ero noApasieICH M.

6.3. Ha wieHOB aIMUHUCTpAallMd B IIOJHOM MEpe paclpOCTPAHAIOTCA COLHAIBHEBIC
rapaHTMd M JbIOTHI, MHPEAYCMOTpPEHHBIE 3akoHojarenbcTBOM Poccumiickod ®@enepanuu,
KOJIEKTHBHBIM JoroBopom PDunuana ¥ UHBIMU JIOKAJILHBIMH HOPMATHBHBIMH JIOKYMEHTAMH
®unnana.



		2024-04-02T13:11:54+0300
	АНО ВО "ИДК"




